CITY OF RYE JOB OPPORTUNITY

Assistant Superintendent of Public Works

About the City of Rye and the Department of Public Works

The City of Rye is an idyllic community along the Long Island Sounds within 25 miles of Manhattan. The
City is a local municipality within Westchester County of approximately 5 square miles with a population
of 16,000 residents. The Department of Public Works performs all maintenance duties of the City

including garbage and recycling collection, road maintenance, stormwater and sanitary sewer collection
systems, City buildings, grounds, parks and athletics fields, fleet maintenance, and snow and ice control.

The City operates under the Council-Manager form and the DPW is managed by the City Engineer. Daily
duties are performed under the General Foreman and five departmental foremen who lead teams
within the approximately 55-member department. The DPW prides itself on providing high levels of
service to its residents and does so by the hard work of every individual in the department.

Responsibilities

The DPW is seeking a highly motivated individual with knowledge and interest in providing superior
public service. A successful candidate will be able to effectively communicate with residents, employees
of the Department as well as all other staff in the City. The assistant superintendent of public works will
be required to prepare reports, compile data for analysis, manage incoming requests for work and
communicate status and outcomes to the appropriate parties verbally and in writing. The ASPW will
report directly to the City Engineer and assist with administering the daily operations of the
Department.

Qualifications

Please review the attached job description for details. Knowledge of public administration, engineering,
landscape architecture or similar fields is a plus.

Compensation and Benefits

A competitive compensation package will be offered to the right candidate. The salary range for this
position is $67,000 to $125,000. Additional benefits include subsidized health care plans (including
vision and dental), life insurance, enrollment in the NYS Retirement System, paid vacation, holidays,
personal days, and accruable sick leave. This position is in the City of Rye Administrative Pay Group.

The City of Rye is an Equal Opportunity Employer. We maintain an alcohol and drug free workplace. All
applicant may be required to submit to physical evaluation and background check prior to employment.
We participate in the New York State Civil Service System which is managed through the Westchester
County Department of Human Resources.

Please reply with resumes and cover letters to:

HR@ryeny.gov

No phone calls, please.

Resume Deadline: until filled
Position available: October 1, 2020


mailto:HR@ryeny.gov

ASSISTANT SUPERINTENDENT OF PUBLIC WORKS

DISTINGUISHING FEATURES OF THE CLASS: Under general supervision, an incumbent of
this position is responsible for assisting the Superintendent of Public Works in planning and
directing the activities of a public works department. Supervision is exercised over personnel
engaged in street maintenance, refuse collections, park maintenance and other activities
assigned to a Public Works Department. Does related work as required.

EXAMPLES OF WORK: (lllustrative Only)

Assists the Superintendent of Public Works by directly supervising the maintenance,
construction and/or repair to streets, parks, sanitary and storm drainage infrastructure,
municipal buildings, snow removal, refuse collections, and the use and care of the equipment
used in these and other public works activities;

Assists in supervising the operation and maintenance of various types of automotive equipment,
such as trucks, rollers, sweepers, and snowplows;

Assists in the inspection of streets, parks, structures and equipment and makes
recommendations as to necessary repair or maintenance;

Assists the Superintendent of Public Works in providing figures, estimates and proposals in
preparation and administration of the operating budget for the department and other annual
reporting responsibilities;

Assists the Superintendent of Public Works with the preparation of bid specifications, contract
documents and cost estimates for public works activities;

Assists the Superintendent of Public Works with the purchase of all equipment and tools for the
department;

Prepares various reports on public works activities as requested by and for use of the
Superintendent of Public Works;

Assigns and inspects the work of subordinates involved in public works activities;

Investigates complaints from residents and others regarding departmental activities and
responds accordingly, both verbally and in writing;

Assists the Superintendent of Public Works to train, evaluate and monitor the work performance
of subordinates;

Reviews, establishes, initiates, monitors and maintains records of safety and training
requirements and procedures for personnel and equipment;

Prepares time sheets, reports, and other matters;

May create purchase orders and initiate payment for all public works contracts and purchases
within the department;

Acts on behalf of the Superintendent in his/her absence;

Uses computer applications such as spreadsheets, word processing, e-mail, calendar and
database software in the performance of work assignments.
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REQUIRED KNOWLEDGE, SKILLS, ABILITIES AND ATTRIBUTES: Good knowledge of the
practices, tools, equipment and terminology used in maintenance and repair of streets, parks,
sewers and municipal structures; good knowledge of the use of automotive equipment used in a
public works department; basic knowledge of the principles underlying the management of a
municipal department of public works; ability to plan, layout and supervise the work of others;
ability to use computer applications such as spreadsheets, word processing, e-mail and
database software; ability to read, write, understand and communicate in English sufficiently to
perform the essential functions of the position; administrative ability; initiative; resourcefulness;
tact; courtesy; physical condition commensurate with the duties of the position.

MINIMUM ACCEPTABLE TRAINING AND EXPERIENCE: Graduation from high school or
possession of a high school equivalency diploma and either: (a) six (6) years of experience in
public works construction and/or maintenance work, one (1) year of which must have been in a
supervisory capacity; or (b) an Associate’s Degree* in Civil Technology, Mechanical Technology
or a closely related field and three (3) years of experience as stated in (a), including the one (1)
year in a supervisory capacity; or (c) a Bachelor’'s Degree* in Civil Engineering, Architecture or a
closely related field and one (1) year of experience in public works construction and/or
maintenance work in a supervisory capacity.

*SPECIAL NOTE: Education beyond the secondary level must be from an institution recognized
or accredited by the Board of Regents of the New York State Department of Education as a
post-secondary, degree-granting institution.

Towns, Villages

Cities of Rye & PeekskKill

J. C.: Competitive

1d Job Class Code: 0353



