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Purpose of the Request: 

 
The purpose of this request for proposals (RFP) is to retain qualified professional(s) to complete 
a master plan for future improvements at Disbrow Park in the City of Rye, New York (the City).  
The master plan shall be based on the needs and input of interest groups and the public, identify 
alternative concepts for implementation and include a consensus or “master plan” with a phasing 
program for implementation and estimated construction costs. 
 
All proposals shall be submitted by 5:00 P.M. on Thursday, May 5, 2016 to the Planning 
Department at the above address, attention: Christian K. Miller, City Planner, Tel: (914) 967-
7167, cmiller@ryeny.gov. 
 
Background: 
 
Disbrow Park is an approximately 47-acre property located in the center of the City of Rye.  It is 
an unusual agglomeration of seemingly incompatible uses including active recreational areas, 
passive park, City public works facility, Westchester County sewage treatment plant and police 
storage facility and shooting range.  Each of the users have different and sometimes competing 
needs.  From a recreation perspective there are needs for altering existing facilities to provide for 
new and improved services, safety improvements and other amenities, including additional 
parking, improved traffic safety, expanded baseball fields, improved spectator viewing areas, 
improved field drainage or installation of artificial turf at existing fields, new restroom and snack 
bar and a new theme playground. 
 
Advancing those recreational needs will likely require a reorganization of components of the 
Public Works Department, which has also identified new facility needs including a new 
maintenance garage for vehicle storage, administrative offices, a larger salt shed and improved 
vehicle access that reduces conflicts with park users.  In addition, the Police Department is an 
increasingly active user of the park and has seen growing needs for space intensive uses like 
vehicle and equipment storage and impounding, which it cannot accommodate at its current 
location on McCullough Place.   
 
Meeting the changing needs of each user group of Disbrow Park has to work around existing 
constraints including a County sewage treatment plant, natural constraints such as wetlands, 
subsurface environmental conditions located under a capped landfill that is currently used as a 
recreational field and the ever present quality of life concerns of abutting and nearby residential 
neighbors.   
 
The City is seeking a qualified consultant(s) that can facilitate a process in which the needs of all 
park users are identified, alternative concept plans for physical improvements are prepared for 
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consideration and a preferred alternative is identified, which then becomes the master plan for the 
park to advance final design.   
 
 
Public involvement is important to the City in the master plan process so that ideally there is a 
process of consensus building around a plan that includes a phasing program for implementation 
and estimated costs.  The professional consultant/firm that might best facilitate this would be an 
architect/engineer/landscape architect/planner that has experience with park improvements, but 
also the institutional needs of a public works facility.  This study was funded in the 2015 budget 
for $50,000.   
 
Qualifications: 
 
The consultant(s) shall demonstrate experience with institutional facility planning and projects 
similar to that requested in this RFP.  Professionals should have a background in the design, cost 
and implementation of recreational improvements and related amenities; however experience 
with the design of public works or similar facilities is also required.  The City does not object to 
sub-consultants or a team of consultants responding to the RFP.  All consultants and their cost 
shall be identified in the proposal submitted to the City. 
 
Scope of Services: 
 
The scope of services for the study shall consist of the following tasks, however the City is 
receptive to alternative processes that advance the objectives of this RFP. 
 

• Identification of Stakeholder Needs.   The consultant shall meet with City staff to 
identify programmatic needs of the relevant City departments that use or would be 
impacted by facility changes in Disbrow Park.   The consultant would not be required to 
prepare a topographic survey.  The City will provide digital mapping of the Park from 
generalized sources such as GIS mapping or other plans.  In addition, the consultant will 
facilitate a public meeting led by a City-formed committee.  At this meeting the 
consultant will identify issues and opportunities identified by the needs of recreational 
user groups, area neighbors and other members of the public. 

 
• Preparation of alternative plans.  The consultant shall prepare alternative concept plans 

that advance the needs identified by stakeholders.  Alternative plans will be reviewed by 
City staff and the City’s committee before being presented to the public.  The alternative 
plans should include sufficient detail regarding facility improvements and relevant issues 
of concern. 

 
• Public Meeting.  The consultant shall facilitate a public meeting seeking input on the 

alternative concept plans.  The purpose of the public meeting would be to gain consensus 
on a preferred alternative that would become the master plan for the park. 
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• Preparation of Conceptual Master Plan.  The consultant shall prepare a Master Plan 
for Disbrow Park that includes appropriate plans and details identifying physical 
improvements at the park, a phasing program for implementation and estimated costs for 
each phase.  The plan should be supported with a narrative explaining the improvements 
and potential issues to implementation.  The consultant shall provide twenty (20) copies 
of the report and supporting plans and a digital version of the final product in .pdf format. 

 
Project Schedule: 
 
The desired completion date for the Master Plan is within 120 calendar days following award.   
 
Proposal Requirements  
 
Your proposal shall include information and associated costs where applicable relating to the 
following tasks: 
  

1. Work plan outlining each task necessary to complete the work specified herein; 
including all required permits, where applicable. 

2. Project Schedule. 
3. Firm’s experience, including involvement in similar projects. 
4. A breakdown of costs by task on a time and materials basis with a not-to-exceed limit 

for the completion of the entire scope of services.    
5. Any other related service costs to be borne on the City of Rye. 
6. Final cost summary of all work included herein. 

 
 
Selection Process: 
 
The City of Rye will review and evaluate all proposals based on each firm’s qualifications, 
references, relevant experience, and cost, among other considerations. The City reserves the right 
to reject any and all proposals and waive any informality to the extent that is in the best interest 
of the City.   
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